
Greenfield Parks and Recreation Department – Greenfield Parks Pre School 

5 Easy Ways to Register! 

 

1-Online (credit card only) 

www.greenfieldin.org – Visa, MasterCard, or Discover 

You can also download a complete Registration packet from www.greenfieldin.org  

Weekly payments can also be made on this site 

 

2-Fax (credit card only) 

Send completed registration packet with Visa, MasterCard, or Discover Card payment 

information to: 

FAX: (317) 477-4341 

You can download a complete Registration packet from www.greenfieldin.org  

All forms/instructions must be completed correctly to confirm your registration 

 

3-Mail (check or credit card only) (spaces must still be available) 

Send completed registration packet with payment to the Park Administration Office 

You can download a complete Registration packet from www.greenfieldin.org  

All forms/instructions must be completed correctly to confirm your registration 

 

4-After Hours Drop-Off (check or credit card) (spaces must still be available) 

Place completed registration packet and payments in a sealed envelope and drop off in the mail 

slot (lower left side of the front door) at the Patricia Elmore Center -280 North Apple Street 

You can download a complete Registration packet from www.greenfieldin.org  

All forms/instructions must be completed correctly to confirm your registration 

 

5-Walk-In (cash, check, or credit card) 

You can download a complete Registration packet from www.greenfieldin.org  

Patricia Elmore Center – Park Administration Office (packet pick up available) 

280 North Apple Street 

Greenfield, IN 46140 

M-Fr – 8:00 AM-4:00 PM 

PH: (317) 477-4340 

 

Greenfield Parks and Recreation Department – Patricia Elmore Center 

280 North Apple Street – www.greenfieldin.org/recreation  

Greenfield, IN 46140 – PH: (317) 477-4340 – FAX: (317) 477-4341 – parks_rec@greenfieldin.org 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

www.greenfieldin.org  - (317) 477-4340 

GREENFIELD PARKS PRE SCHOOL 
 

 

Our Preschool offers Instructors w/ degrees & multiple yrs experience.  Get great value in a 1st rate location with 

structure, organization, & great communication. 

Beginners - Tue & Th (9-11:30 AM) OR (12:30-3 PM) 

Pre K I - Mon, Wed, Fr (9-11:30 AM) 

Pre K II - Mon, Wed, Fr (12:30-3 PM) (*monthly payments) 

Full Day Pre K Option, M-Fr (8 AM - 4 PM) ($210-R/$230-NR per month fopr Full Day Option - 12-13 spots max) 

Registration ongoing (register online)  

*Cost Benefit-$55-R/$60-NR for Beginners & $80/$90-NR for Pre K I & II - $45 non-refundable registration fee 

School starts the 4th week of August  (Register online starting in February/March   ) 

Learn #'s, letters, shapes, Spanish, sign language, more  

 

A Tradition of Affordable Hometown Excellence for over 20 Years! 

 

  

Learning Centers! 

Special Events! Games! 

REAL 

VALUE! 

 

Enjoy a fun and safe environment with old/new friends where you can enjoy  

*Games *Art/Crafts* Playgrounds *Special Guests * Special Events *Reading 

*Field Trips *Playing *Running *Socialization *Group Learning *Snacks 

*Friends *Making New Friends *Get ready for Kindergarten *SO much more!   



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GREENFIELD PARKS AND RECREATION 
 280 North Apple Street 

Greenfield, Indiana 46140 
Park’s Phone: 317-477-4340      Senior’s Phone: 317-477-4343 

FAX: 317-477-4341 
Website: www.greenfieldin.org   Email: parks_rec@greenfieldin.org 

  

 

Laura Cushman 
Instructor 

 

Lynne Gioe 
Instructor 

 

 

 

 

 

 

 

 

February 1, 2016 

 

Dear Pre School Parents, 
 

The Greenfield Parks and Recreation Department will begin accepting applications for our 2016-

2017 Pre School program on January 2 (for returning students).  Due to the fact that your child 

participated in the program this past year, we are giving you first notice on registration for next 

year.  However, this does not guarantee your child a spot in our program.  Registrations will be 

taken on a first come, first serve basis.  Registration opens to the general public on February 1.  

Children must be in the age range of three (3) through five (5) the entire duration of the Pre School 

program.  Participant parents/guardians are required to have a copy of each participant’s birth 

certificate at the time of registration or before they begin the school year.  Also, families will need 

to complete the remaining documents of the registration packets. Parents and/or guardians are 

the only people permitted to complete the registration process. No grandparents. 

 

Pre School class offerings:  

Beginners ($55-R/$60-NR per month)  

Tuesday and Thursday 9:00-11:30 AM OR 12:30-3:00 PM choice) 

Pre K I ($80-R/$90-NR per month) 

 (Monday, Wednesday, Friday 9:00-11:30 AM) 

Pre K II ($80-R/$90-NR per month) 

 (Monday, Wednesday, Friday 12:30-3:00 PM) 

Full Day Pre K Option - M-Fr 8 AM-4 PM - $210-R/$230-NR/month - 12-13 spots max 

 

A payment of the $45 non-refundable registration fee per child will be required with application 

submission. You may pay your first month tuition at the time of registration or at the Parent only 

Orientation meeting (days/times TBA).  Monthly payments may be paid online.  Please note that 

you are signing up for the entire school year long program.  As you are aware of, Pre School is a 

self-sustaining financial program.  If you leave the program early, you are still responsible for 

program payments.  Please do not register if you think that there is a chance that you would not 

be able to make payments at any time during the program.  Any decision made by Greenfield 

Parks and Recreation is final.  It is our goal to provide the best service possible while being fair to 

everyone.  We look forward to you joining our family! 

In closing, if you would like to register your child, please complete the registration packet and 

return it with the appropriate payment to the Greenfield Parks and Recreation Department.  If you 

have any questions, please feel free to contact the Parks Department Office.   

 

Sincerely, 

 

Greenfield Parks Pre School 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Greenfield Parks and Recreation 
Preschool Registration 

2016-2017 
First Name: _____________________Last Name: ____________________________ 
 
Nickname: ______________________ Birthdate: _____________________________ 
 
Child's Address: ______________________________City: _____________________ 
 
Zip Code: _____________ Phone: __________________ Email_________________ 
 
Mother/Guardian: ______________________ Address: ________________________ 
 
City: __________________State:_______Zip: __________Phone: _______________ 
 
Father/Guardian: ______________________ Address: _______________________ 
 
City: __________________ State:______Zip: __________ Phone: _______________ 
 
Circle the program and time you wish your child to attend: 
 

Beginners – Tues & Thurs- 9-11:30 AM or 12:30-3 PM- $55-R/$60-NR per month 

 

Pre K I – Monday, Wednesday and Friday- 9AM-11:30 AM- $80-R/$90-NR per month 

 

Pre K II – Monday, Wednesday and Friday- 12:30-3:00 PM- $80-R/$90-NR per month 

 

Full Day Pre K - M-Fr - 8 AM - 4 PM - $210-R/$230-NR per month 

 
Teacher Preference, if any: ______________________________________________ 
 
Has your child attended any other preschool? ________________________________ 
 
$45.00 Registration fee is non refundable.  Amt. paid: ___________ Date: _________ 

 



 

GREENFIELD PARKS AND RECREATION DEPARTMENTGREENFIELD PARKS AND RECREATION DEPARTMENTGREENFIELD PARKS AND RECREATION DEPARTMENTGREENFIELD PARKS AND RECREATION DEPARTMENT 

PRESCHOOL PRESCHOOL PRESCHOOL PRESCHOOL REGISTRATION FORMREGISTRATION FORMREGISTRATION FORMREGISTRATION FORM    

 

First Name: __________________________ Last Name: __________________________ Nickname: _______________ 
 

Address:  ___________________________ City: _______________________ Zip: ____________ Phone: ____________ 
 

Birth date: _____/_____/_____ Township: ______________________ Email Address:___________________________ 
 

Mother/Guardian: __________________________________________ Address: ________________________________ 
 

Phone: ___________________________ Employment Phone: _______________________________________________ 
 

Father/Guardian: ___________________________________________ Address: ________________________________ 
 

Phone: ___________________________ Employment Phone: _______________________________________________ 
 

Doctor: _______________________ Phone: ______________Dentist: ______________________ Phone: ____________ 
 

Allergies: _____________________________________________ Medications: _________________________________ 

Please list emergency contacts and only the numbers at which they may be reached (parents name can be listed first): 

 

Name: _________________________________ Relationship: ___________________________ Phone: _____________ 
 

Name: _________________________________ Relationship: ___________________________ Phone: _____________ 
 

Name: _________________________________ Relationship: ___________________________ Phone: _____________ 

Please list the name and phone number of those who will be picking up your child: 
 

Name: _________________________________ Relationship: ___________________________ Phone: _____________ 
 

Name: _________________________________ Relationship: ___________________________ Phone: _____________ 
(If anyone other than the above listed names will be picking up your child, please advise in advance by written note to the teacher). 

List names of any brothers or sisters: __________________________________________________________________ 
 

Circle the desired preschool class:  Pre – K II (Mon/Wed/Fri:  12:30 – 3:00 pm) Full Day Pre K (M-Fr 8-4) 

Beg  AM (Tues/Thurs: 9:00-11:30 am)  Beg PM (Tues/Thurs: 12:30-3:00 pm)  Pre K I (Mon/Wed/Fri:  9:00-11:30 am) 

 

Teacher preference if any: ____________________________________________________________________________ 
By enrolling my child in the preschool progrBy enrolling my child in the preschool progrBy enrolling my child in the preschool progrBy enrolling my child in the preschool program, I hereby forever release and discharge the Greenfield Park Board and City and its agents or am, I hereby forever release and discharge the Greenfield Park Board and City and its agents or am, I hereby forever release and discharge the Greenfield Park Board and City and its agents or am, I hereby forever release and discharge the Greenfield Park Board and City and its agents or 

employees from any and all liability, claims, demands, or causes of action whatsoever arising out of or related to any loss, employees from any and all liability, claims, demands, or causes of action whatsoever arising out of or related to any loss, employees from any and all liability, claims, demands, or causes of action whatsoever arising out of or related to any loss, employees from any and all liability, claims, demands, or causes of action whatsoever arising out of or related to any loss, damage or injury damage or injury damage or injury damage or injury 

that might be sustthat might be sustthat might be sustthat might be sustained by my child while engaged in the Preschool Program and its activities.  In signing this document, the participant ained by my child while engaged in the Preschool Program and its activities.  In signing this document, the participant ained by my child while engaged in the Preschool Program and its activities.  In signing this document, the participant ained by my child while engaged in the Preschool Program and its activities.  In signing this document, the participant 

(parent/guardian) specifically acknowledges that there are certain risks inherent to participation in the Preschool Program a(parent/guardian) specifically acknowledges that there are certain risks inherent to participation in the Preschool Program a(parent/guardian) specifically acknowledges that there are certain risks inherent to participation in the Preschool Program a(parent/guardian) specifically acknowledges that there are certain risks inherent to participation in the Preschool Program and in the und in the und in the und in the use se se se 

of park facilities and said participant (parent/guardian) specifically assumes said risk.of park facilities and said participant (parent/guardian) specifically assumes said risk.of park facilities and said participant (parent/guardian) specifically assumes said risk.of park facilities and said participant (parent/guardian) specifically assumes said risk.    

_____________________________________________________________________________________________ 

Signature of Parent/Guardian 
 

We will be taking the children on We will be taking the children on We will be taking the children on We will be taking the children on various field trips during the school year with transportation being provided by volunteer parents and/or various field trips during the school year with transportation being provided by volunteer parents and/or various field trips during the school year with transportation being provided by volunteer parents and/or various field trips during the school year with transportation being provided by volunteer parents and/or 

the Greenfield Parks Department.  Please sign the following permission slip that will be kept on file for various trips.  If the Greenfield Parks Department.  Please sign the following permission slip that will be kept on file for various trips.  If the Greenfield Parks Department.  Please sign the following permission slip that will be kept on file for various trips.  If the Greenfield Parks Department.  Please sign the following permission slip that will be kept on file for various trips.  If there are any trips there are any trips there are any trips there are any trips 

that that that that you do not wish your child to participate, please let us know in advance.you do not wish your child to participate, please let us know in advance.you do not wish your child to participate, please let us know in advance.you do not wish your child to participate, please let us know in advance.    

_________________________________ has my permission to go on field trips with the Preschool Program (Child’s 

Name) 

________________________________________________________________ 

Signature of Parent/Guardian 

 
 



Greenfield Parks and Recreation Department 

Pre School Program 

Parent Contract/Policies-Procedures 

(must be signed & returned by a parent/guardian to complete registration) 
 

REGISTRATION: Each participant must be between the ages of three (3) and five (5) the entire duration 

of the program.  A copy of each child’s birth certificate is required at the time of registration in order to 

complete the process.  At least one (1) parent or guardian is required to attend a mandatory Parent 

Orientation (TBA) .  There will be a Student Orientation (TBA).   
 

PARTICIPANT FEES:   

Pre School has three class offerings (please note the new information):  

Beginners ($55-R/$60-NR per month)  

(Tuesday and Thursday 9:00-11:30 AM OR 12:30-3:00 PM choice) 

Pre K I ($80-R/$90-NR per month) 

(Monday, Wednesday, Friday 9:00-11:30 AM) 

Pre K II ($80-R/$90-NR per month) 

(Monday, Wednesday, Friday 12:30-3:00 PM) 

Full Day Pre K ($210-R/$230-NR per month) 

(Monday-Friday 8 AM - 4 PM) 

A minimum payment of the $45 non-refundable registration fee per child will be required with 

application submission. You may pay your first month tuition at the time of registration or at the 

Parent’s Only Orientation meeting.  The public is welcome to come to the Round-Up Open House 

Meetings.  Please note that you are signing up for the entire school year long program.  Also, the 

parent/guardian is responsible for payments during the entire length of the program.  If a child is 

removed at the parent’s/guardian discretion prior to the end of the program, they remain responsible 

for payments.  If a child is removed from the program due to past due payments, the 

parent(s)/guardian(s) are still responsible for payments. Any decision made by Greenfield Parks and 

Recreation is final and without question.  Participants agree to abide by all Greenfield Parks and 

Recreation rules, policies, procedures, requests, etc - at the discretion of Greenfield Parks and 

Recreation. Please do not register if you think that there is a chance that you would not be able to 

make each payment at any time during the program.  It is our goal to provide the best service possible 

while being fair to everyone.    

All programs run by the Greenfield Parks and Recreation Department are self sustaining through their 

participant fees.  To insure salary for our staff and the ability to provide quality care for the participants, 

payment compliance is a must.  When registering a child for Pre School, the parent/guardian assumes 

responsibility for payments of the appropriate amount.  We look forward to having you and your family 

involved in our program! 

 

HOURS OF OPERATION:  

Beginners  - (Tuesday and Thursday 9:00-11:30 AM OR 12:30-3:00 PM choice) 

Pre K I  - (Monday, Wednesday, Friday 9:00-11:30 AM) 

 



Pre K II  - (Monday, Wednesday, Friday 12:30-3:00 PM)  

A $5 per child late fee may be assessed for each 15 minute increment that they are left in our care.  

Every person designated for drop off/pick up is required to be able to present valid picture 

identification.  

Full Day Pre K- (Monday-Friday 8 AM-4 PM) 

 

BEHAVIOR:  Proper behavior is essential for effective operation of Pre School.  Applicants with a 

diagnosed behavioral disorder or past history of disruptive behavior may be denied entry into the 

program or be required to have a chaperone who is appointed by the child’s parents/guardians (must be 

approved by Greenfield Parks).  Participants who cannot conduct themselves in accordance with the Pre 

School Discipline Policies may be dismissed from the program. All participants and their family members 

are required to adhere to all Greenfield Parks and Recreation Department policies, rules and regulations. 

PROPERTY DAMAGE:  In the event of a participant intentionally causing damage to property of the 

Greenfield Parks and Recreation Department or to another participant, the parent(s)/guardian(s) will be 

help responsible for the cost of damages.   
 

 

____________________________   ____________________________ 

Parent/Guardian (Print Name)   Date 

____________________________   ____________________________ 

Parent/Guardian (Sign Name)    Date 
 

By signing this document, I am saying that I completely understand and fully agree to comply with any 

and all Greenfield Parks and Recreation Department policies, procedures, instructions, rules, 

regulations, standards, professional requests and stipulations.  I understand that if I do not properly 

comply, I am will be subject to further action taken by the Greenfield Parks and Recreation 

Department.  Further action would/may include, but is not limited to, the inability of participant to 

register for any Greenfield Parks and Recreation program/activity until the matter is resolved (this 

may include all Greenfield youth sport organizations), removal from the Pre School program without 

refunds of any kind, failure to pay notice issued to a Accountant Vendor with an additional 30% 

collection fee added, delinquent payment notice issued to the City attorney and a delinquent 

payment notice issued to appropriate credit agencies. 
 

OUR GOALS INCLUDE 

>Help children reach full potential 

>Make each child a life-long learner 

>Educate the whole child-social, emotional, physical & cognitive 
 

PROGRAM PHILOSOPHY 

>We believe each child is unique and is a learner 

>We believe in building relationships with the students and their families 

>We believe in communication and consistency 



 

GREENFIELD PARKS AND RECREATIONGREENFIELD PARKS AND RECREATIONGREENFIELD PARKS AND RECREATIONGREENFIELD PARKS AND RECREATION    
PRESCHOOL MEDICAL PERMITPRESCHOOL MEDICAL PERMITPRESCHOOL MEDICAL PERMITPRESCHOOL MEDICAL PERMIT    

 

Child’s Name______________________________________ Birth date____ /____ / ____ 

 

has had all immunizations necessary for his/her attendance at Pre School for the  

_______________ School Year 

 

Parent/Guardian Signature_______________________________________________________ 

 

 

Doctor/Nurse/Receptionist Signature______________________________________________ 

 

 

Date____________________________ 

 

A physical is not required – just a signature of a doctor/nurse/receptionist who has records 

verifying the immunizations. 

 

This form is due on or before your first This form is due on or before your first This form is due on or before your first This form is due on or before your first day of schoolday of schoolday of schoolday of school    

 

 

 

 

 

 

 

 

 

 



GREENFIELD PARKS AND RECREATION - PRESCHOOL POLICIES 

>All preschool applications must be completed in its entirety.  Names and numbers listed for emergencies must be 

people who can be contacted.  Any changes to this information must be given to the office ASAP. 
 

>Preschool is open to children 3 to 5 years old.  Child must be potty trained to participate in this program.  Children 

who meet the above requirements may enroll anytime during the year provided an opening is available. 
 

>The roundup/registration fee is non-refundable.  Tuition payments are made one month in advance and are to be 

made monthly and due on the first day of each month.  Important!  The final preschool payment is due the first week 

of April. 
 

>If your child will not be in preschool for any reason, please let the office or the preschool teachers know. 
 

>Preschoolers will take turns bringing snacks to school.  Glass containers are not allowed. 
 

>Parents/guardians are welcome to observe preschool classes, but should first make arrangements with the 

preschool teacher. 
 

>Parents/guardians are welcome to help with class parties and outings.  Due to the age of our preschoolers, we 

restrict this to adult help only…. no other children. 

If your child is suffering from a communicable disease, contagious affliction or any other illness, he/she will not be 

allowed to attend preschool due to other children and teachers being put under contractual risk.   
 

>If your child begins to suffer from signs or symptoms of illness while at preschool you will be asked to pick 

him/her up.  Do not send your child to preschool if he/she does not feel well.  The preschool teachers and/or Parks 

Department administrators reserve the right to determine applicable cases.  The following are a few examples:  fever 

(equal to or greater than one degree above normal, 99.6 and up), diarrhea, pink eye, vomiting, severe poison ivy, flu 

& chicken pox.  If your child is on antibiotic, please be sure they have been taking it at least 24/48 hours before 

returning to the classroom. 
 

>Preschoolers cannot enter the classroom until the designated class time.  If you bring your child into preschool 

early, you should wait outside the classroom with your preschooler until the teachers come out to get them.  

Preschoolers should not enter the building unless accompanied by an adult.  The Parks and Recreation Department 

and their agents (teachers, office, board, etc.) will not be responsible for preschoolers who are brought into the 

building before designated class times and left unattended. 
 

>Parents/guardians are to drop off and pick up children in front of the Patricia Elmore Center at the sidewalk leading 

to the south end of the building.  Children are to be picked up within fifteen minutes from the end of class.  A $5.00 

late fee may be assessed per child, for each fifteen-minute increment they remain in our care thereafter. 
 

>Preschool classes follow the Greenfield-Central school schedule.  When schools are closed for holidays, (unless 

told otherwise), inclement weather, etc., preschool will be closed.  If schools are delayed in the morning due to 

inclement weather, there will be a 1 hour delay.  If schools cancel afternoon 

classes, afternoon preschool will be canceled.  Greenfield-Central school closings are posted on Channel 6, 8, and 

13; radio stations WIBC, WTPI, WZPL, and WFMS.  >Pre-K Program requirements for this offering are: 

The child must have missed the school corporations cut off date of July 1 or August 1 (speak to Instructor) 

Children we enroll must be within the ages of 3-5 the whole school year. 

All of the policies listed above will be applicable to this program. 

 

 

 



Tuition Payments:  The first tuition payment will be due by September 1st.  

Please be prompt on payment.  If for some reason you will be late on payment please call the park office 

to make arrangements.  At orientation you may pay your 2nd tuition payment or no later than the first 

day of preschool.  Payment schedule is below.  The final preschool payment is due the first week of 

April.  If this payment isn’t made prior to May 1, the child will not be allowed to attend our preschool 

program during the month of May. 

 

September 1st  For August 1 

August 1st  For September   January 1st  For February 

September 1st  For October   February 1st  For March 

October 1st   For November   March 1st For April 

November 1st  For December   April 1st  For May 

December 1st  For January  


